
East Jackson

Elementary School

“Expect More, Achieve More.”

This agenda belongs to: _______________________________________

Teacher’s Name: _____________________________________________
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Jackson County School System

Student/Parent Handbook

2021-2022

This handbook contains important information that will help ensure

a successful school year.  Please read it in its entirety.

Thank you!

School Hours:
School starts promptly at 7:40 a.m. and ends at 2:35 p.m. The school will open each morning at
7:15.  School personnel will be available at that time to assist your child as they arrive in the bus
area or car rider line. If your child is a car rider, we ask that you drop them off at the designated
area no later than 7:35 a.m.   After the first week of school, parents dropping off or picking up
their children will do so from the school’s car-rider line.   Breakfast is delivered  each morning
from 7:15 a.m. to 7:30 a.m. but is not available after 7:35 a.m. for students who are car riders in
order to get students ready for the instructional day that begins at 7:50.

Attendance:
As educators and parents, we all recognize the relationships between daily school attendance,
student performance, graduation, and habits in the workplace.  We also know that the amount
of time actually spent in class is a good measure of student access to an education and ultimate
success. Each tardy or absence means a student has lost an opportunity to learn.  Regular
attendance is essential if students are to receive the maximum benefits of the instructional
program. Daily calls will be made by the attendance clerk to the parents of students who are
absent.  Please refer to the Jackson County Attendance Policy on the system website
(www.jacksonschoolsga.org) for more details.
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Late Arrivals and Early Dismissals:
Students who arrive at school after 7:40 a.m. must report to the front office for a tardy slip in
order to be admitted to class. As a reminder, students that are tardy to school often miss
valuable instructional time.  If a student has excessive tardies, they will be referred to Student
Support Services, where a school social worker will assist with developing an intervention plan
to facilitate the child being at school on time.

If a student must be picked up before school is dismissed, the parent or guardian must sign the
student out at the front desk. The school must have verifiable proof of permission if someone
other than a parent/guardian is signing a student out of school. Students will not be dismissed
from class unless this procedure is followed. Parents are not to go to the class to pick up their
child. Students are not allowed to check out after 2:00 p.m. unless parents can show proof of
a doctor’s appointment. If your child is a car rider, you should wait for your child in the pickup
line rather than in the front office.

Telephone Calls:

Students are not permitted to use the school phones, except for emergencies. For the safety of
all students we will no longer take phone calls from parents and/or guardians about any
changes in afternoon dismissal for students that day. Any immediate transportation changes
will require written notification (i.e. e-mail or fax). It is recommended that all dismissal
changes be made in advance and written in the student’s agenda by a parent with the date
and signature of the parent/guardian.

If students become ill or injured at school, parents will be notified immediately. It is
imperative that the school has an updated, working contact number for the parent or
guardian. If your number changes during the school year, please send the new number to the
school so that we may update your child’s records.

Cell Phones:
Cell phones are not allowed during the school day. This includes morning time in the cafeteria
or gym, afternoon time during car riders, recess and lunch.  If they are seen and/or taken up
from your child, it will not be given back to the child. A parent will be required to come to the
front office to retrieve the cell phone.

Withdrawals:
Parents who are planning to withdraw their child during the school year should notify the
school of the move as soon as possible. On the last day of attendance, the parent should
provide the school the name and address of the new school, if possible. This will greatly
increase the speed with which records can be sent. Parents should also complete a withdrawal
form, pay for any lost or damaged books, and clear all lunchroom/after school money owed.

School Closings:
In case of extreme weather conditions or other emergency situations, information regarding
school closings will be broadcast over local Athens and Gainesville radio stations and major
television networks. Efforts will also be made to include this information via Infinite Campus
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Messenger, Remind text messaging and Facebook.  Every attempt will be made to limit
circumstances under which plans will be altered after the school day has begun. Be sure to
check the school and/or district websites for links to complete any work that may be required if
inclimate weather causes school closings.

School Calendar:
The Jackson County School System calendar can be accessed via a link on our school and district
website.  We also send monthly calendars home to keep you updated on things happening at
EJES each month. These calendars are the best way to stay informed about upcoming events.

Medication:
School personnel will administer medication to students only under the following conditions:

1. The medication must be sent from home with proper written parental authorization and
instructions.

2. All medication must be properly labeled and stored by school personnel.
3. Prescription medications should be in the original container, complete with doctor’s

dosage instructions and any applicable warning labels.
By law, the school can dispense medication to students only if the proper authorization form is
signed by a parent and on file at the school. We are no longer allowed to gain parental
permission over the phone, nor can we give any medication that is not sent from home
according to the established guidelines and procedures. *Medicine is not to be kept by students
(excluding inhalers or medication that is approved by the school nurse).  All medication will be
stored in the school clinic.

Visitors:
Parents, guardians, and other visitors are always welcome at the school, but we ask that all
visitors check in at the office before going to any other part of the building. This allows us to
provide for the safety and welfare of all students. Parents wishing to meet with teachers and/or
administrators should call the school ahead of time so that a mutually convenient appointment
can be arranged.  Thank you for remembering that your child’s teacher is responsible for the
education of every child assigned to her/him and has been directed to maximize instructional
time.  In order to comply, they cannot meet with parents in the hallway during the instructional
day.

PTSO, School Council, and Volunteers:
We encourage all parents to become actively involved at their child’s school by participating in
the volunteer group known as Eagle Aides. Eagle Aides are essentially the same as PTO.
Volunteers are always welcome and are considered a vital part of the school. If you are
interested in becoming a volunteer, please contact Wendy Dillow, our Family Engagement
Specialist, at 706-336-7900.
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Food Service:
The school cafeteria offers nutritious, well-balanced meals (breakfast and lunch) each day.
Elementary students will usually have choices for lunch.  A variety of ice-cream will be available
for .75 cents. Students may choose to bring their lunch to school. Please remember that soft
drinks (can or bottle) and fast food items are not allowed. There is no student access to a
microwave oven. Breakfast will be delivered to the classrooms each morning based on previous
day preorders.  Students must be in class by 7:40 to receive breakfast.  Late arrivals will not be
able to get breakfast as instruction will have started.

In a typical school year, breakfast is $1.45 and lunch is $2.10. Due to funding from the COVID-19
federal relief act, all students at EJES will receive breakfast and lunch at no charge.

Lost and Found:
Please mark your children’s belongings with their first and last name so that coats, book bags,
gloves, etc. can be returned to them.  The lost and found is kept in the hallway by the gym;
parents and students are permitted to look through it and claim lost items.  Unclaimed items
are donated to a charitable agency after a reasonable period of time. Donations are typically
made in December and May.

Physical Education:
Please make sure your child is dressed in appropriate clothing and tennis shoes on the days they
participate in physical education. If they are not wearing appropriate shoes, they will miss out
on physical fitness instruction. Homeroom teachers should send home schedules during the first
week of school.

Report Cards:
Report cards are available at the end of each nine-week grading period.  Parent conferences are
scheduled throughout the school year to keep parents informed of their child’s progress.
Parents and teachers are encouraged to schedule a conference before needs arise. Report cards
may also be viewed through the Infinite Campus Parent Portal.

Lost or Damaged Books:
If students lose or damage any textbook or library book, it must be paid for as soon as possible.

After School Program:
Jackson County Elementary Schools offer childcare after school from 2:35-6:00 p.m. Students
receive help with homework and also have an opportunity to participate in many enriching
activities. Parents need to register for this service in the front office. There will be a $15.00
registration fee per child each year.  The ASP rate is $35 a week for each child enrolled in the
service.  This is a weekly flat rate, regardless of the number of days the student attends.
Students transported by car that are not picked up from school by 3:00 p.m. will be sent to
our After School Program and expected to pay the registration fee and the daily rate.

Emergency Drills:
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Fire, Tornado and Intruder drills are held on a regular basis throughout the school year. Students
should follow their teachers’ instructions and go to designated areas in a prompt and orderly
fashion. Evacuation areas are posted in classrooms and are fully explained to students.

Media Center:
The media center operates on an open policy, permitting students almost unlimited access to
materials as needed.  The media center contains a varied and up-to-date collection of books as
well as a collection of eBooks and other online databases. Students also have access to laptop
computers as well as iPads.  Our media center also contains a makerspace supplied with tools
and kits to promote creativity and critical thinking. For more information please contact Ashley
Wheeler, Media Resource Specialist.  

Dress Code:
School is considered the equivalent of an adult’s workplace. Students are expected to dress
accordingly. Students who violate the dress code will be asked to correct the problem in the
least disruptive manner. The school keeps extra clothing on hand if parents cannot be reached.
We ask that students not wear:

● See through or mesh shirts or blouses; garments that expose the midriff or tops that
have large cut-out arms.

● Cut-off garments or short shorts.
● Halter tops, and tank tops (* if after placing the hand over the strap of the shirt, material

cannot easily be seen on both sides of the hand, the shirt is considered a tank top) or
sundresses.

● Hats, visors, or other head garments including non-prescription glasses or sunglasses
inside the building.

● Shoes with cleats or roller skates.
● Garments which display emblems relating to abusive substances, violence and/or sex.
● Chains that could be used as weapons; inappropriate jewelry
● Belts or clothing worn in an unconventional manner.

Discipline:
The students of Jackson County Schools are expected to maintain good order and conduct in the
school environment. Good order and conduct may be described as the absence of distractions
and disturbances, which interfere with the optimum functioning of the student, class, and the
school. It is also the presence of a friendly rapport in which students and school personnel work
cooperatively toward mutually recognized and accepted goals.

The most appropriate disciplinary action taken by school officials is the least extreme measure
that will resolve the discipline problem. Mitigating circumstances include, but are not limited to,
the following factors: health, academic placement, prior conduct, attitude of the student,
cooperation of the parent, and seriousness of the offense.
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Violations of any school or school system rules may result in disciplinary action. Any time a
student is referred to the office for disciplinary action an administrator will meet with the
student. If a “Behavior Referral Form” of “Student Reflection Form” is warranted, a copy will be
sent home to the parents. This form must be signed by a parent or guardian and returned to the
school. Additional copies of the form will be retained by the school administration. Copies will
be made available to parents who request them. Please note that any discipline referral will be
documented in the computer system (Infinite Campus) and will be made part of the student’s
behavior record until he/she graduates from high school.

Transportation:

Car-Riders
Students who are transported to and from school by car are to be dropped off at the designated
area and picked up at the assigned area of the school. Car riders are dismissed at 2:35 p.m.  In
order to pick up your child you must have a car rider sign in your vehicle windshield for staff
members to know you have permission to pick that child up from school.  Car rider signs will be
provided.  If you do not have a car rider sign in your windshield you must come in and show an
ID to get your child. If you do not have your sign with the QR code, you will be asked to depart
from the car rider line and go into the office to get your child.  Parents are asked not to come
in the front office and wait for their child.  If you choose to do this you will have to wait until all
other car riders are dismissed before getting your child.  Remember all rules and procedures are
for the safety of all our children. Students will not be allowed to sit in the front office
unattended after 3:00 p.m.

Bus-Riders
The behavior of students while riding school buses is one of the most important factors
concerning transportation safety. A school bus driver’s attention should always be on the
conditions of the road. Unfortunately, students often distract the drivers, sometimes to the
point that drivers must focus all of their attention on discipline problems instead of driving.
Students must follow a few rules to make riding the bus safe and enjoyable. Violations of these
rules may result in disciplinary action.

1) Students shall obey the instructions of the driver any time the bus is being used to
transport students to or from the school for any school-related function.

2) Students shall remain in their seats while the bus is in motion, and shall refrain from
shouting, whistling, or making any other noises which disturb the driver, and shall refrain
from other disruptive conduct such as fighting, pushing/shoving, or other physical
contact, or verbal profanity, vulgarity, or abusive language while on the bus.

3) No student shall throw any object from the windows of the bus at any time, nor shall any
student cause any part of his/her or another person’s body to protrude, extend, or
project from any window, door or other opening of the bus at any time.

4) The bus driver may assign students to sit in particular seats for any reason at any time.
5) Students on the bus or at a bus stop are expected to behave in a manner that would be

appropriate in the classroom. The bus driver may return a student to school if the
student is endangering others or for serious misbehavior.
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6) Bus drivers are asked not to wait for students who are tardy. Students are to be at the
bus stop on time each day.

7) The school system reserves the right to videotape students riding on its buses.
8) Students should learn proper school bus evacuation procedures as instructed by the bus

driver.
9) There will be no eating, drinking, or chewing gum while on the bus.
10) Flowers and balloons may not be transported on the bus because of safety concerns.

Parents must take responsibility for transporting these items.
11) Objects that cannot be safely stored in a student’s lap are not permitted on the bus.

*Fighting on the bus is an automatic suspension.

Parents,
Please sign below to state that you have read and understand the Student Handbook in its
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entirety. Please go to __________ to access the handbook. You can also access the link on our
school website.

_________________________________ ____________________
Parent Signature Date

_________________________________ ___________________________
Child’ Name Homeroom Teacher

We appreciate your support and partnership in making your child’s educational experience a
success! We look forward to the 2021 - 2022 school year at EJES!

Parents,
Please sign below to state that you have read and understand the Student Handbook in its

entirety. Please go to _________ to access the handbook. You can also access the link on our
school website.

_________________________________ ____________________
Parent Signature Date

_________________________________ ___________________________
Child’ Name Homeroom Teacher

We appreciate your support and partnership in making your child’s educational experience a
success! We look forward to the 2021 - 2022 school year at EJES!
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